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1. OOwme moJ10:KeHu .
1.1. Hacrosimee IlonoxkeHue o mopsake BEACHUS JUYHBIX el paOOTHHUKOB OpraHH3aIuH,
OCYIIECTBISIONIEH 00pa3oBaTeNbHYIO JCATCIBHOCTh, pPa3padOTaHO B  COOTBETCTBHH C
@enepanbubiM  3akoHOM N 273-®3 or 29.12.2012 «O6 oOpazoBanuu B Poccuiickoit
Oenepanun» ¢ m3meHerusiMu Ha 30 nexadbps 2021 rona, @enepaibabM 3akoHOoM 0T 27.07.2006
Ne 152 «O nepcoHanbHBIX TJAHHBIX» C M3MEHEHUsIMU Ha 2 utons 2021 roaa, Ykazom [Ipesunenra
or 30.05.2005 Ne 609 «O6 yrBepxkneHuu IlosoKeHHSIT O TIEPCOHANBHBIX JAHHBIX
rocylapcTBeHHOro ciyxamiero Poccuiickoit denepanuu ¥ BEACHUU €ro JUYHOTO Jeja» B
pemakiuun ot 23 wrons 2019 roma, TpymoBeim Komekcom Poccuiickoit ®enepanmn,
KomnekTuBHBIM JTOTOBOPOM, YCTaBOM OpraHU3AIMH, OCYIIECTBISIONIEH 00pa30BaTENbHYIO
JEeSTEITbHOCTD.
1.2. Jlannoe IlonoxeHnue ompenenser MOPANOK BEACHHUS IUYHBIX [€1 IeJaroroB W WHBIX
COTPYTHUKOB W PaOOTHUKOB JIETCKOTO Caja, OMpEIesseT MOpsIoK (HOpMHUPOBAHHS, ydeTa U
XpaHeHUsl, BBIJAYM JIMYHBIX el BO BpEMEHHOE IMOJIb30BaHKE, a TAK)KE€ OTBETCTBEHHOCTH, MpaBa
PabOTHHUKOB U 3aBEYIONIMN 00pa30BaTEIHLHON OpraHU3aIUH.
1.3. Hacrosimee IlonmoxkeHue yTBepKIaeTcsl MPUKA30M IO JETCKOMY Caay H  SBISETCS
00s13aTeNTbHBIM ISl BCEX KaTerOpuil MeAarorndeckux u Apyrux cotpyanukos JJOVY.
1.4. Begenue NUYHBIX JeN MenaroroB M corpyaHukoB JIOY Bosnmaraercs Ha 3aBeqyrOIINN
OpraHM3alliH, OCYIIECTBISIONIEH 00pa30BaTeNbHYIO JeSTENbHOCTD.
1.5. JluyHoe Aemo — OCHOBHOM JOKYMEHT MEpPCOHANBLHOTO YydYeTa, CcojAepKaluii Haumbosee
TIOJTHBIE CBEJCHHS O PAOOTHHKE 00pa30BaTEIIBHON OpraHU3allid U €r0 TPYAOBOH JIEATEITHBHOCTH.
B nudHOe f1eno BHOCSTCS CBEICHMS, CBSI3aHHBIE C MMOCTYIUICHHEM Ha pa0OTy U YBOJIbHEHUEM.
1.6. CBenenus, coaepKaiuecs B JMYHOM JieJie, OTHOCITCA K KOH(MUISHIINATLHON HH(POpMAIIIH,
UMEIOT OTPaHHYEHHBIN JOCTYIT U PA3TJIAIICHUIO HE TIOJ[JICKAT.
1.7. JIluunoe neno BeneTcs B TEUEHHE BCETO Meproia paboThl pabOTHUKA.
1.8. Benenne HECKONBKHX JUYHBIX JIeJ OJHOTO pabOTHHKA 0Opa30BaTENIbHON OpraHHU3allii He
JIOTTYCKAETCsI.



2. llopsiok (popMHUPOBAHNS JTMYHBIX J1eJI COTPYAHUKOB
2.1. ®opmupoBaHUE JUYHOTO JeNia MEJaroroB U COTPYIHUKOB 00pa3oBaTEeIbHON OpraHU3aIUH
IIPOM3BOJIUTCS. HEMOCPEJCTBEHHO IIOCIE IpueMa B 00pa30BaTENbHYI0 OpPraHU3ALUIO0 WM
NepeBo/ia MeJaroroB U COTPYAHUKOB U3 APYroi 00pa3oBaTenbHON OpraHu3aluy.
2.2. B cooTBeTCTBUU C HOPMAaTUBHBIMU JIOKYMEHTAMHU B JIMYHBIE JI€]1a [I€1ar0rOB U COTPYIHUKOB
OpraHu3allH, OCYLIECTBISIONEH 00pa3oBaTEIbHYIO EATEIbHOCTD, BKJIABIBAIOTCS CIEIYIONINE
JOKYMEHTBI:
s neparoros:
e 3asBJICHHUE O IIpUEME Ha paboTy;
® 3asBJIEHHE O COIJIacUM Ha OOpabOTKY MEepPCOHANbHBIX NaHHBIX I€Aarora; ClpaBKa o
Hagu4Yuu (OTCYTCTBHHM) CyIUMOCTH | (wiM) (akTa YrojJOoBHOTO IPECiIeIOBaHMS,
BBIJIAHHOT'O COOTBETCTBYIOIMM OPraHOM IIPaBOIIOPSIKA;
e aBroOHWorpadwus;
KOIIMS IacTopTa WK UHOTO TIOKYMEHTA, YJJOCTOBEPSIOIIEr0 JUYHOCTH;
KOIIUSI CTPAXOBOT'0 CBUJIETENHCTBA IEHCMOHHOI'O CTPAXOBAHMUS;
KOIHS UICHTH(PHUKAIIMOHHOTO HOMEpa HAJIOTOIIATEIIbINKA,
KOIUS JIOKYMEHTa BOMHCKOTO y4eTa (JJ1s1 BOEHHOOOS3aHHBIX );
KOIIUSI CBU/IETEILCTBA O 3aKI0YEHUH Opaka (IIpU HAIUYuK);
KOIIHSI CBUICTENIBCTBA O POKACHUU JIeTeH (IIpY HAJIMYUH);
KOIIMM JOKYMEHTOB 00 00pa3oBaHMH;
KOIIMH JJOKYMEHTOB O KBAJTM(UKAIMH WM HATWMYHE CICIMATIbHBIX 3HAHHUN (TIpU
HaJIU4KH ),
KOIIMH aTTECTAllMOHHBIX JINCTOB (MIPH HATUYHUH);
KOIIUU IOKYMEHTOB O HarpakJIeHuu (IIp1 HaJIU4un);
XapaKTePUCTHKH, PEKOMEHIaTeNIbHbIC MMChMa (TIPU HAJIMYWH );
IIPUKa3 O pUeMe Ha padoTy;
MIPHUKa3 O MEPEBOJIE HA UHYIO TOJKHOCTD (TIpY HAJIMYHH);
JOJDKHOCTHAsT MHCTPYKLUS (AOJDKHOCTHBIE MHCTPYKIIMM C MOMEHTA Ha3HAuYEHUsS Ha BCe
JOJDKHOCTH ),
® TpYyIOBOM TOrOBOP (C MOCHENYIOIIMM BKIIOYEHHEM JOMOJHUTEIBHBIX COTIAIIEHUN K
TPYZIOBOMY JIOTOBOPY);
® TPYAOBYIO KHUXKKY;
® MEIHMIIMHCKYIO KHUXKKY.
Jlnst paOOTHUKOB:
e 3asBJICHHE O NIpUEME Ha padoTy;
e 3asBJICHHE O COIJIACUU Ha 00pabOTKY MEPCOHANBbHBIX JAaHHBIX I1€/1arora;
CpaBKa O Haluyuu (OTCYTCTBMM) CYAMMOCTH M (WiM) QakTa yrojJOBHOTO
MIpeciIeJOBaHuUs, BBIJAHHOTO COOTBETCTBYIOIIUM OPTaHOM IPABOTMOPSIKA;
aBTOOHOrpadus;
KOIHI acTopTa WK HHOTO TIOKYMEHTa, YI0CTOBEPSIOIETO JUYHOCTH;
KOIIHSI CTPAXOBOT'O CBU/IETENILCTBA IEHCHOHHOTO CTPaXOBaHMUS;
KOMUS UJIEHTU(UKALMOHHOTO HOMEpa HaJIOTOIJIaTeNIbIIUKa;
KOIUs IOKYMEHTa BOMHCKOTO y4eTa (/17151 BOGHHOOOS3aHHbIX);
KOS CBU/IETEILCTBA O 3aKII0YEHUH Opaka (IIpHU HAIUYUK);
KOTIHSI CBUICTENBCTBA O POKACHUU JIeTeH (TIpH HAJIMYWH);
KOIUU JIOKYMEHTOB 00 00pa30BaHuu;
KOIUU IOKYMEHTOB O HarpaxJ1ieHuu (Ipyu HaJIU4un);
XapaKTePUCTHKH, PEKOMEHIaTeNIbHbIC MTChMa (TIPY HAJIMYWH ),
MIpHUKa3 O MpueMe Ha padoTy;
IIPUKa3 O NIEPEBOJIE HA NHYIO TOJKHOCTD (TIpU HAJTMYMH);



® JIOJDKHOCTHAsl MHCTPYKIMA (JODKHOCTHBIE MHCTPYKLIMM C MOMEHTAa Ha3HA4€HUs Ha BCE
JOJKHOCTH),
® TPYAOBO JOTOBOD (C MOCIEAYIOMIUM BKIFOUYCHUEM JIOTIOTHUTEIBHBIX COTJIAICHUH K
TPYAOBOMY JOI'OBOPY);
® TPYAOBYIO KHWXKY; METUIIMHCKYIO KHIKKY.
PaGoronarens odopmiser:
® TPYAOBOI JOTOBOP B JBYX IK3EMILIAPAX;
e [pHKa3 0 mpueMe Ha padoTy (0 mepeMeIeH!: Ha IPyTue T0JKHOCTH);
e muHy0 Kaptouky Ne T-2 (ITpunoxenue Ne 9);
® JIOJDKHOCTHYIO MHCTPYKIIMIO B IBYX 9K3EMILISPAX.
Paboronarens 3HAaKOMUT:
® ¢ HOPMAaTUBHO-TIPABOBBIMHU JIOKyMEHTaMHU JAeTCKOro caaa (YcraBom, KomieKTHBHBIM
noroBopowm, IIpaBuiiamu Tpy10BOTO pactopsiika U JIp. JOKaJIbHBIMH aKTaMH);
® C JIOJDKHOCTHOM MHCTPYKIUEH;
® [IPOBOJAUT BBOJHBIA WHCTPYKTaX, MHCTPYKTAX IO OXpaHE TPyAd, MHCTPYKTAX IO
IIPOTHBONOXKAPHOU GE30MaCHOCTH.
2.4. IlepBuyHoe opopMIICHHE JIMYHOTO JIeJIa PETyCMaTPHBAET:
® [IPUCBOEHME JIMYHOMY JIe]y HOMepa COIJIaCHO JKypHAIly ydeTa JIMYHBIX Aei (IPUII0oKEeHHE
Ne 1);
® [IPOCTaBJICHHE HA 00JIOKKE JTUYHOTO Jiena (mpuitoskenne Ne 2) ciaeayrommux peKBU3UTOB:
MHJIEKC Jieia (B COOTBETCTBUU C HOMEHKJIATYpO# Jien o01ieo0pa3oBaTeIbHON OpraHu3aluu;
[I0JIHO€ HaUMEHOBaHHE 0011e00pa30BaTeIbHON OpraHU3aly; HOMEp JHMYHOIro Jena; (paMuius
UMl OTYECTBO PA0OTHUKA B MMEHHUTEILHOM TaJeXe; MaThl — TOJ Hadyajla W TOJ OKOHYAHHS
BEJICHHUS JieJIa; KOJIMYECTBO JINCTOB; CPOK XPAHEHUS;
® [IOMELICHHE JOKYMEHTOB, IOJJEKAIIUX XPAHEHHWI0O B COCTaBe JIMYHBIX J€l, B
XPOHOJIOTHYECKOM MOPSIIKE:
BHYTPEHHSISI OITUCH JJOKYMEHTOB Jiena (npriioxenue Ne 3);
JIMYHBIN JIUCTOK MO yYeTy KaapoB (mprioxeHus Ne 6);
3asBJICHME O IIpueMe Ha padoTy;
IpHKa3 o mprueMe Ha padory;
TPYAOBOM JOTOBOP;
JIOTOBOP O TIOJTHOW MaTepUaJIbHONM OTBETCTBEHHOCTH (€ciau pabOTHHK — MaTepHUajbHO
OTBETCTBEHHOE JIUIIO);
® XapaKTEPUCTHKHU M PEKOMEHIaTeIIbHbIE MMChMa;
e corjiacue Ha 00paboOTKy NepCOHANbHBIX TaHHBIX.
2.5. JIuCThl JOKYMEHTOB, IIOMEIIEHHBIX B JINYHOE €TI0, MOAJIeKaT HyMepaltu.
2.6. C menpro obecrieueHus HaUIeKAaIe COXPAaHHOCTH JINYHOTO JIeNa TIeIaroroB M COTPYTHHKOB
001eo0pa3oBaTeIbHOM OpraHu3alMi MW ya00cTBa B OoOpallleHMH ¢ HUM NpH (OpMHUPOBAHUH
JOKYMEHTHI TIOMEMIAIOTCS B OTHCNBbHYIO Tanky. IlpW yBOombHEHHH pPaOOTHHKA MPOIIMBAIOTCS
HUTKaMHM U CHIAIOTCS B apXUB.
2.7. BHYTpeHHsII OIMCh JOKYMEHTOB, WMEIOIIUXCS B JIMYHOM Jelie, JOJDKHA CONEpIKaTh
CBEJIEHUS O TOPSJIKOBBIX HOMEPax, HAUMEHOBaHMAX TOKYMEHTOB Jiela, KOJIUYECTBE JIHCTOB,
JaTax BKJIFOUEHHS TOKYMEHTOB B JINYHOE JIEJIO M U3BATHUS U3 JIeNa, a TAK)KE KEM H3BAT JOKYMEHT
U TI0 KaKoil MpUyuHe.
2.8. BHYTpeHHSISI OTIMCh COCTABIISIETCSI HA OTAEIHHOM JIUCTE MO YCTaHOBICHHON (opme. JIucTh
BHYTPEHHEH OIMCH HyMEPYIOTCS OTACIHHO.
2.9. Ilpu moaroTOBKE JIMYHBIX JIENT K Tiepeaade Ha XpaHeHUe K BHYTPEHHEH OTHCH COCTaBIISETCS
UTOTOBasl 3aluCh, B KOTOPOIl yKa3bIBaeTcs HU(paMHU U MPOMUCHI0 KOJIMYECTBO BKIIOYEHHBIX B
Hee TOKYMEHTOB M KOJIMYECTBO JINCTOB JIeTa.

3. [opsiiok BeaeHUsI TUYHBIX JIeJ1 MeJaroroB U COTPYAHMKOB OPraHU3aIMu,
OCYIIeCTBJISIONIEH 00pa30BaTEJbHYIO 1eITeJbHOCTh



3.1. JInuHoe AeTo NMeAaroroB U COTPYIHUKOB 00pa30BaTeIbHON OpraHU3aluy BEAETCS B TEUCHHUE
BCEr0 MepHojia padOThI KAKIOTO Mearora U COTPYAHNKA B 00pa30BaTeIbHON OpraHU3aIiy.
3.2. JlanmpHelimee BeAEHWE JHMYHOTO Jeja IearoroB M COTPYIHHUKOB OOpa30BaTeIbHOM
OpraHM3alyy MPeIyCMAaTPUBACT MOMEIICHHUE B JIENO TOKYMEHTOB, 00pa3yrouIuxcs B Mporiecce
paboyeii IeATSIIPHOCTH M UMEIOIINX 3HAUCHUE JIJISl TPYIOBBIX OTHOIICHHH:

e JIOIIOJIHEHUE K JINYHOMY JIUCTKY I10 Y4€TYy KaJpOB;

® JIONIOJIHUTEIIBHBIE COTJIAIIEHUS K TPYLOBOMY JIOTOBODPY;

®  KOMWH MPUKA30B M0 JTUIHOMY COCTaBY, KOTOPBIE KACAIOTCS MEIarOroB U COTPYTHUKOB;

e 00meoOpa3zoBaTeIbHON OpraHN3alnY;

®  OT3BIBBI JIOJDKHOCTHBIX JIMII O TIEJarore ¥ COTPYIHUKE 00pa30BaTeIbHON OpraHu3alliH;

® KOIHH JOKYMEHTOB O ITOBBIIICHUN KBATHU(PUKAIINY;

® KOIWH CePTU(PHUKATOB, IPaAMOT;

® JIMCT — 3aBEPHUTEIIb JieJia (COCTABJISIOT MPH ClIa4e JUYHOTO JIe)Ia B apXHB);

® UHBIC JIOKYMCHTEHI.
3.3. B mensx oOecrieueHHsT KOHTPOJISA 3a COXPAHHOCTHIO M AKTYAIBHOCTBIO JIMYHBIX JCN B
o0pa3oBaTeNbHON OpraHu3aluu eXeroaHo (He mo3aHee | KBaprama rona, CIEAYIOMIETO 3a
OTYETHBIM) MPOM3BOJAMUTCS IIPOBEPKA UX HATUYMS U COCTOSHHSI.
3.4. ExxeroiHyro MPOBEPKY COCTOSIHUS JIMYHBIX JENl Ha MPEAMET COXPAHHOCTH BKJIFOUCHHBIX B
HEro JOKYMEHTOB MPOBOJIUT CIECHUAIBHO CO3laHHas Komuccus. O MpOBEIEHHBIX IPOBEpPKax
JIeJIaeTCsl OTMETKA B JIUCTE O PE3yJIbTaTax €KeroHON MPOBEPKU COCTOSHUS U HATMYUS JINIHOTO
nena (mpuwioxkenne Ne 5) W cocraBiseTcs akT. Pe3ynbTaThl MPOBEPKH JIMYHBIX €T B
00s13aTeTLHOM TOPSIKE JOBOISATCS JI0 3aBEAYIONINI 0011e00pa3oBaTeIbHON OpraHU3allnH.

4. Tlopsiiok y4éra U XpaHeHusl JMYHBIX /eI 1eJaroroB ¥ COTPyAHMKOB OPraHU3aluM,
ocyllecTBIIsA0IIe 00pa3oBaTeIbHYIO 1eATeJIbHOCTD

4.1. XpaHeHue U y4eT JUYHBIX JIeJ MEeJaroroB U COTPYJIHUKOB OPTaHU3ALUU, OCYIIECTBIISIFOIICH
00pa3oBaTeNbHYIO AEATEIbHOCTb, OPTaHU3YIOTCS C LENbI0 OBICTPOro U 0e30INO0YHOTO MOHCKa
JUYHBIX JeJ, 00ecredeHus] WX COXPAaHHOCTH, a Takke obecnedyeHus KOHQUACHIHNAIbHOCTU
CBEICHMH, COJIEPKALINXCS B JOKYMEHTaX JIMUHBIX JIE], OT HECAHKIIMOHUPOBAHHOT'O JIOCTYIIA.
4.2. JInuHble fena COTPYIHUKOB XpaHATCs B celipe oOpazoBaTeIbHON OpraHU3aluy.
4.3. TpynoBble 1 MEIUIIUHCKIE KHUKKHU XPaHATCS OTJENIBHO B ceide.
4.4. Jloctyn K JUYHBIM JieJaM ME€AaroroB M COTPYIHUKOB 0Opa30oBaTEeNbHOM OpraHU3aluu
UMEIOT TOJIBKO 3aBeAYIOIINNA 00pa30BaTeIbHOM OpraHu3alum.
4.5. CucreMaTu3anys JUYHBIX JIeJl TMEeJaroroB U COTPYAHUKOB 00pa3oBaTelIbHOI OpraHu3aliu
MIPOU3BOJUTCS B ali()aBUTHOM TOPSIJIKE.
4.6. JluuHble nena MeNaroroB M COTPYIHUKOB OOpa3oBaTEeIbHON OpraHU3alMM, HWMEIOIINX
roCy/lapCTBEHHbIE 3BaHUs, IPEMUU, HAarpajbl, YI€HbIC CTENICHU U 3BAHUS, XPAHATCS MMOCTOSHHO,
a OCTalbHBIX COTPYJHHKOB — /5 JIeT ¢ roja yBOJbHEHUS paOOTHHMKA (B COOTBETCTBUHM C
[lepeunem THUMOBBIX YIPaBIEHYECKUX TOKYMEHTOB).

5. ITopsinok BbIIaYH JIMYHBIX /1€ BO BpeMEHHOE M0JIb30BaHHe
5.1. Beimaya nu4HBIX Je1 (OTAENTBHBIX JIOKYMEHTOB B COCTaBe JUYHOTO Jelia) BO BpEMEHHOE
M0JIb30BaHKE MPOM3BOAUTCA C pa3pellieHusl 3aBeAyIolIui 00pa30BaTeIbHONW OpraHu3aluu IO
3asIBJIICHUIO COTPYIHUKA OpTraHU3alliH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO NESTEILHOCTD.
5.2. Pabora (03HaKOMJICHHUE) C JTMYHBIMH JIeJIaMH TIeITarOrOB M COTPYIAHHUKOB 00pa30BaTeIIbLHOM
OpraHM3alfy MPOU3BOAUTCA B KabuHeTe 3aBenyromuii. B xoHie paboyero JHS 3aBeXyHOIIHIA
o0si3aHa yOemuThCS B TOM, YTO BCE JIMYHBIC JIe7la, BBIJIAHHBIE BO BPEMEHHOE IOJIb30BaHUE,
BO3BpAIlICHBl HAa MECTO XPAaHEHHUS M €CTh JIM HEOOXOIWMOCTh Ui TPUHATHS Mep K HUX
BO3BPAIIICHUIO UJITU PO3BICKY.
5.3. @akT BBIJIaYH JTUIHOTO Jelia GUKCHpYeTCcs B KOHTpodbHOM x)ypHaite ([Tpumosxenne Nel0).
5.4. U3barue OTHENbHBIX JOKYMEHTOB M3 JIMYHOTO Jieja MPOU3BOJUTCS C pa3pelieHus
3aBeAYIOIIHMK 00pa30BaTeIbHON OpraHU3aIii ¢ 0)OPMIICHHEM COOTBETCTBYIOIICH 3aIUCH B



rpade «lIpumeuanue» BHyTpeHHeH omucu. [Ipyn BpeMEHHOM U3BSATHH JOKYMEHTa Ha €ro MECTO
(MeXIy JMCTaMHU COCEJHUX JIOKYMEHTOB) BKJIAJBIBAETCSI CIIPABKA-3aMECTUTENb C YKa3aHHUEM
JaTbl W IPUYUH U3BATUSA C IONNUCBHIO JIMIA, BBIAABIIEIO JOKYMEHT, M IOJINUCBHIO JIUIA,
IIOJIyYMBLIETO €r0 BO BPEMEHHOE I10JIb30BAHHUE.

6. OdopmieHue TUYHBIX /eI epe] caveil B apXuB
6.1. OdopmieHue nMYHBIX Jen1 A Iepefadyd B apXHUB IPOU3BOAUTCS 3aBEIYIOIIMN
o0pa3oBaTeNbHON OpraHu3aluy. JTa MpoLeaypa BKIYaeT:

® [OAUIMBKY (IIEpEIUIET) Jejia YTOUHEHUE HyMepalluy JIMCTOB JIeJIa;

e cocraBjIcHHUE JUCTa-3aBeputes (npunoxenue Ne 8);

e COCTaBJICHUE (YTOUHEHHUE) BHYTPEHHEN OIUCH;

® BHECCHHME YTOUHEHMH B PEKBU3UTHI JULIEBOM O0I0XKKH Jera.

6.2. Jlucr-3aBepuTens Jena JOJDKEH IMOAMMCAaTh €ro COCTAaBUTENb, IMPH ITOM JIENIaeTCs
pacmudpoBKa JODKHOCTH W TMOMIMUCH, IPOCTABISIETCS Jaara. B mporecce HCHOIb30BaHUS
apXMBHBIX JOKYMEHTOB B JIMCTE-3aBEpUTEIIE J1E€al0TCsA COOTBETCTBYIOLME OTMETKU. Ecnu neno
MOJIIIATO O€3 JMCTa-3aBEPUTEIIS, TO €r0 CIIEAYET HAKJICHTh Ha BHYTPEHHIOI CTOPOHY OOJIOKKH
nena.

6.3. C memnpio o0ecrieueHus: COXPAHHOCTH JIMYHBIX JIeTT PEKOMEHTYETCS:

e 00BEAMHATH WHIMBHyaJIbHBIC JTHYHBIC JI€a YBOJCHHBIX COTPYAHUKOB B OJHY OOJOXKKY
(0ObeIMHEHHOE IENI0) C TAKUM pacdyeToM, 4YToObl 00beM Jiena (ToMa) He mpesbiman 250
JMCTOB (ITyTEM CLIMBKU MAaTE€PHUaIOB UHAWBUIYAIbHBIX JI€] 10 FOJaM YBOJIbHEHUS);

® pacroJyiarath MaTepHajbl MHAWBUIYAIBHBIX /I B Mpeaenax aena (Toma) B ajapaBUTHOM
nopsake  (modaMuiabHO),  OTHENsAs ~ MaTepualibl,  OTHOCSIIMECS K  pa3HbIM
WH/IMBUAYAIBHBIM JIeJlaM, YUCTBIM JIICTOM OyMarw ¢ yKa3aHHeM Ha HeM (aMuiny,
UMEHM M OTYECTBAa COOTBETCTBYIOIIETO YBOJIEHHOI'O IeAarora M COTpYJIHHUKA
o0pa30BaTenbHON OpraHu3aluy;

e cHaOXkaTh KaxJa0e OOBEIMHEHHOE JeJ0 (TOM) BHYTPEHHEH ONUCBHIO C MEepEUnCIIEHUEM
¢dbamunuii, UMEH M OTYECTB M YKa3aHWEM HOMEpOB CTpaHMIl, B Mpeaenax KOTOPbIX
PacIoNIOKEHBI COOTBETCTBYIOIIUE TOKYMEHTHI.

6.4. Ilepenaua TUYHBIX /1€ B apXHUB OCYIIECTBIISIETCS HE MO3/HEE TPeX JIET MOCie 3aBeplIeHUs
WX B JCJIONPOU3BOACTBE B COOTBETCTBUM ¢ rpadukom. I[IpenBapurenbHO 3aBeayromIeit
MIPOBEPSAETCS MOJTHOTA M MPABUWIIBHOCTh MOJATOTOBKH JIMYHBIX JIeN K repejade. BeisiBieHHbIE U
MPOBEPKE HEIOCTaTKH ycTpaHswooTcs. Ilepeqaya W mpueM TPOHM3ZBOIATCS TIO ONHCH C
MIPOCTAHOBKOW OTMETOK O HAIMYHH JIUYHBIX JeII.

6.5. Jluunbie nena megaroroB W COTPYIHUKOB 00Opa3oBaTENbHOW OpraHM3alldd, 3aKOHUCHHBIE
nenornpousBoacTBoM a0 1 sHBapsa 2003 roxa, xpansatcs 75 ner, nocne 1 sHBaps 2003 rona — 50
net. JIuuHble fena; 3aBeayrolieil o0pa3oBaTeNbHONW OpraHM3aIlMd UMEIOT TOCTOSHHBIN CPOK
XpaHEeHHUS.

7. OTBETCTBEHHOCTDL

7.1. Tlemarorm W COTPYAHHMKH OOpa30OBaTENbHONW OpraHU3alUUd OOS3aHBI CBOEBPEMEHHO
MIPEJICTaBIIATh 3aBEIYIOIINIA CBEJACHHUS 00 M3MCHCHHH B ITEPCOHATBHBIX JAHHBIX, BKIIOYCHHBIX B
COCTAaB JIUYHOIO J€jIa.
7.2. PaboTogarens 00€CICUHBAET:

® COXPaHHOCTbH JIMYHBIX JIeT MEeIaroroB U COTPYJHUKOB 00pa30BaTeIbHOM OPraHU3aINH;

e KOH(HUICHIMATHHOCTh CBEICHHM, COIEpXAIIUXCS B JUYHBIX JieJaX [eJaroroB u

COTPYTHUKOB.

8. [IpaBa pa6oToaaTe/isi H pa0OTHUKA



81 I[HH O6CCHC‘ICHI/I$I 34Tl NICPCOHAJIBHBIX HAHHBIX, KOTOPBIC XPAHATCA B JIMYHBIX JCJIaX
NIEIarOrOB M COTPYAHUKOB O0pa3oBaTeIbHOM OpraHM3alldd, MEJaroru U COTPYIHHUKH
00pa3oBaTebHON OPTaHU3AIMH UMEIOT IPABO:
® T[IOJIyYUTh MOJHYK0 HH(QOPMAIUIO O CBOMX IMEPCOHAIBHBIX JAHHBIX M 00pabOTKe ITUX
JAHHBIX;
® [IOJIyYUTHh CBOOOJHBIN JOCTYI K CBOUM MEPCOHATBHBIM JTAaHHBIM;
® [IOJIyYUTh KOMHUHM JOKYMCHTOB, XpaHSIIUMECS B JIMYHOM Jiele M COJEpIKallue
NIEPCOHAJIbHBIC JTAHHEIC,
e TpeOOBaTh WUCKIIOUCHHS WU WCIPABICHUS HEBEPHBIX M HEMOJHBIX IEPCOHATBHBIX
JTaHHBIX.
8.2. PaboTonarens uMeeT MpaBo:
e 00pabaThiBaTh TMEPCOHAIBHBIC IaHHBIC MENAaroroB M COTPYIHUKOB 0OOpa3oBaTEIbHOM
OpraHu3aIiK, B TOM YUCIIC ¥ Ha SJICKTPOHHBIX HOCUTEIX;
® 3ampocuTh OT TMEAAaroroB M COTPYJHHKOB OOpa30BaTeIbHOM OpPraHU3allMH  BCIO
He0OX0MMYI0 WH(MOPMALUIO I BEACHUS JIMYHBIX JIeT U 00pabOTKH TEpCOHATBHBIX
JTAHHBIX.

9. 3akyII0YHTeIbHbIE MOJIOKEHUS
9.1. Hacrosimee [lonoxenne o mopsike BeIeHUs JINIHBIX €] pAOOTHUKOB SBISIETCS JIOKAITBHBIM
HOPMAaTUBHBIM aKTOM, HpuHuMaercs Ha [legarormueckom coBeTe  00pazoBaTeIbHOM
OpraHM3alli M yTBEp)KJaeTcsl (JuO0 BBOJAUTCS B JEHCTBHE) MPUKAa30M 3aBeAyHOLIEH
OpraHu3alK, OCYLIECTBIAIONIEH 00pa30BaTeNbHYIO AEATEIbHOCTb.
9.2. Bce u3MeHeHHsI W JIONIOJHEHHs, BHOCHMBIE B Hacrosmiee llojoxeHnue, opopmisioTcs B
IIUCBbMEHHOW (opMe B COOTBETCTBUHM JICHCTBYIOIIMM 3aKOHOZAATeNnbcTBOM Poccuiickoii
denepanuu.
9.3. [lonoxxeHue o MopsJKe BeIEHUs JUYHBIX /€71 paOOTHUKOB 00pa30BaTEIbHOM OpraHU3aluu
IIPUHUMAETCA Ha HEONpeneNeHHbI Ccpok. W3meHeHnsa u gomnonHeHus K Ilomoxenuro
IIPUHUMAIOTCS B MIOPSIIKE, IPETyCMOTpEeHHOM 11.9.1. HacTosmero [lonoxenus.
9.4. Tlocne npunsTus [lonoxeHus (WiIM M3MEHEHWH W JOTIOJHEHWH OTIENBHBIX ITYHKTOB H
pa3zenoB) B HOBOW pelakIMK MpeablayIias peJakius aBTOMaTHYECKH YTpauuBaeT CUILy



[Tpunoxenne Nel

MVYHUILIUITAJIBHOE BIOJDKETHOE AIIKOJIbBHOE OBPA3OBATEJIBHOE

YUYPEXJIEHUE «CTAPOCTYJIEHELIKM JETCKUI CAJI BYUHCKOI'O

MYHUIIMIAJILHOT'O PAMOHA PECITYBJINKU TATAPCTAH»

KYPHAJ
YUYETA JIMMHbLIX AEJI

Hauato « »

20

OKOHYEHO « » 20

[Hara u HoMep

npuKasza
Hata u Homep
Dammius, (pacropsxeHns)
HomkHOCTH NpuKasa
Ne Hata nms, N 0 NpeKpalleHuu
TabenpHbIiH (podeccus, CrpykTypHOE | (pacmopsiKeHus) IIpumeu
n/ | odopmiieHHsS | OTYECTBO (pacTopsxeHHH)
CIEIMAIBHOCTD) | MOJpa3IesieHHe 0 Ipueme aHue
i JIMYHOTO paboTHHK TPYIIOBOTO
paboTHHKa paboTHHKa Ha
Jena a JIOTOBOPA C
paboty
paboTHHKOM
(YBONMBHEHHN)
1 2 3 5 7 8 9




HNunexc nena

O0105KKa JJUYHOI0 Jelia

ITpunoxenne Ne2

Donmg Ne
Omuce Ne
Hemo Ne

MyHununagbHoe 0I0KETHOE JTOIIKOJIIEHOE 00pa30BaTEIbHOE YUPEKICHUE

«Kaionikuii gerckuii cax BynHCKOro MyHUIIAIIAILHOr0 pariona PeciiyOimku Tarapcrany

(HaMMEHOBaHUE OPraHU3alUU U CTPYKTYPHOTO MOAPa3/IEICHMS)

JIMYHOE JEJIO Ne

(3arosioBOK jeina)

Donx Ne
Omuce Ne
Hemo Ne

Jara Hauana

Jlata okoHYaHust

Ha JIMCTax
XpaHUTH JIeT



[Ipunoxenne Ne3

MVYHUILUITAJIBHOE BIOJDKETHOE AIIKOJIBHOE OBPA3OBATEJIbHOE

YUYPEXJIEHUE «CTAPOCTYJIEHELIKMI JETCKUI CAJI BYUHCKOI'O

MYHUIIUITAJILHOT'O PAMOHA PECITYBJINKU TATAPCTAH»

BHYTPEHHSA OIIUCH

JIOKYMEHTOB JINYHOTO Aena No

(Pamumma, Mms, OTaecTBo pabOTHHKA)

No Nupekc [Hara HanmMeHnoBaHue nokyMeHTa Howmepa IIpumeuanus
/T | JOKYMEHTa | JOKYMCHTa JIUCTOB

nena
Uroro JIOKYMEHTOB

KonunuectBo nmucros BHYTpeHHCﬁ

OITMCHU

(mudpaMu 1 IPOMHCHIO)

3asenyromuit MB/I0Y

(umdpaMu ¥ IPOIHCHIO)

(moanuce)

(mara)

(pacurudpoBKa MOAMUCH)




[Tpunoxenue No4
JIuCT 00 03HAKOMJIEHHH PA0OOTHUKA C JIMYHBIM J1€JIOM

®.1.0.

JoaxkHocTh

JInynoe nexo Ne

Jlata 03HaKOMJICHUS [Toanucek paboTHMKA [Ipumeyanue
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[Tpunoxenue No5

OTMeTKa 0 pedyJbTaTax e2KeroJHOM NMPOBEPKU COCTOAHHUA U HAJIUYINA JIUTHOI'O JeJIa

damuus UM OTUECTBO:
JlomKHOCTB:
JInynoe nemo: Ne

®. U. O. yi1eHoB IHoanucu 4jieHOB PesyabTatr

aTa MPOBEPKHU
I[ p p KOMUCCHH KOMUCCHH MPOBEPKHA

JInunoe nemo Ne
COOTBETCTBYET
TpeOOBAHUAM
3aKOHO/IATENbCTBA U
MOJIOKEHHUIO O
MOPSIIKE BEIACHUS
JIMYHBIX Jel
paboraukoB MB/IOY
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1. damunus

Mpunoxenne Neb

K MOJIOKCHHIO O TIOPAIKE BCIACHHA
JAYHBIX Oe1 paSOTHHKOB

JINYHBII JIHCTOK 110 YHeTY KaPOB

Ums

OTtyecTBO

2. Tlon

3. lox, uncno u Me

4. MecTo pokaeHus

5. 'paxkancTBo

CALl POKIACHHUA

(ceno, neperna, ropon, paiion, of1acTs)

6. Obpaszopanmne

Hazganne
yuebHoro
3aBEJICHUA U €TI0
MCCTOHAX 0K ACHHE

dakynpTeT
HITH
oT/eIeHHE

Ton
MOCTYTIICHUS

Ton
OKOHYaHHA
WK yXoJa

Ecnn ne
OKOHYHII, TO
C KaKoro
Kypca yuen

Kakyio

CECIHATBbHOCTE

TIOJIYYHIT B
pesyibTaTe
OKOHYAHHS
y4eOHOro
3aBEJICHHA,
ykazath Ne
JUTIIOMA WITH

YIOCTOBCPCHHS

7. KakMu HHOCTPAaHHBIMH A3bIKAMH Bi1ajleeTe

8. YueHas creneHb, yueHOe 3BaHHE

9. Kakye nMeeTe HayuHbIe TPYIBI H H300peTeHHS

(YATACTE H NCPEBOSIHTE CO COBAPEM, THTALTE H MOKETE OOBACHATLCH, BAAICCTE CBODOINO)

12



10. Bemonnsemas pabora ¢ Hadana TPYAOBOH JAeATCIbHOCTH (BKiouyas y4yedy B BBICHIHX H
CPE/IHUX CleUHAIbHBIX YueOHbIX 3aBe/IeHHAX, BOCHHYIO C1yxKO0Y 1 padoTy 110 COBMECTHTELCTRY)

Mecsii v roj JIOMKHOCTD ¢ YKa3zaHHEM YUPEeKICHHs, MecToHaxoxIeHHe
HOCTYIUICHHUS yxoja OPraHM3aNH, PENPUATHA, a TAKKE YUPEKIACHHA,
MHHHCTEpPCTBA (BEIOMCTBA) OpraHH3aLHUH,
NpPCANPHATHS

11. ITpedeiBanue 3a rpannmeii (padora, ciryxedHas KOMaHIHPOBKA, M0C3/IKa ¢ Jelerawueii)

Mecsi u roJ B kakoii crpane Llens npeObIBaHAS 32
€ KaKkoro Mo Kakoe rpaHuuei
BpeMeHH BpeMst

12. Yuactre B BRIOOPHBIX OpraHax
MecTo BRIGOPHOTO Hazpauue Beiboproro | B kawecTre koro Ton
opraHa oprana BBIOpaH n30patus | BbIOBITHSA

13. Kakne nmeete TPaBUTEITLCTBCHHBIC HArpaabl

Korga u xem Harpaxicu

14. OTHOIIEHHE K BOMHCKHM 00A3aHHOCTAM H BOMHCKOE 3BaHHe

Cocrar

Pox Boiick

(KOManHEIH, MOAHTHYCCKHIT,

15. CemeiiHoe MOJI0KEHHE B MOMEHT 3ar0JIHEHHS THUYHOTO JIHCTKA

lpamum,l". TeX

finT )

16. Jomamnuii anpec

(HICHB! COMER, C YKa3aHHCM BO3PAcTa)

17. O6s3y10Ch CBOCBPEMEHHO H3BCHIATh 000 BCCX M3MCHCHHSAX JIAHHBIX, BKIIOYCHHBIX B JIMUHBIH

JIMCTOK ITO YHETY KaJApOB.

« »

202 rom;a
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AHKETA

Mpunoxenne Ne?

K MOJIOKCHHIO O TIOPAIKE BCIACHHA

JIUHHBIX e paﬁonmkon

Damunus

Hmsa

OTtuecTBO

Jara posxienus

|. PpaxiancTBO (€C/IM M3MEHAIIH, TO YKAXKHTE,
KOT/1a M MO KAKOH MpHYnHE)

2. Ob6pazopanue, y4deHas creneHb (Korja M
Kakue yveOHbIe 3aBeJCHHA OKOHUHIIM, HOMEpa
aumioMoB). CrienHaabHOCTE U KBaTH(HUKALNA
MO AUIIOMY

3. Kakinmu HHOCTPAHHBIMH SI3BIKAMH H A3BIKaMH
napozos Poccuiickoil degepauun Brageere u B
Kakoi  creneHd  (yuTaere U MOKeTe
00BACHATHCH, BlIajleeTe CBODO/IHO)

4. BemonasgeMas paboTa ¢ Havana TPYJIOROH JeATeAbHOCTH (BK/II0Yas BOGHHYIO clyk0y H padoTy

110 COBMECTHTEIILCTRY)

Mecsn 1 o JIOJKHOCTE ¢ YKa3aHHEM YUpesKIeHHs], MecToHaX0X)/IeHHE
[OCTYILICHHS yXxoaa OpraHu3alnK, HPENIPHATHS, a TAKKE YUPEKICHHUS,
MHHHCTEpPCTBA (BEIOMCTRA) OpraHH3almnH,
NPEANpPHATHA
5. Bamm 65u3Kne poJCTBEHHHKH (JKEHA, MYXK, OTEIl, MaTh, OPaThs, CECTPHI)
CreneHn Damumus, UM, Ton MecTo paboTsr, Anpec MecTa
poJicTBa OTYECTBO POKICHHSA JIOJLKHOCTD JKUTEILCTBA

6. Jlomaminuii agpec u HoMep TeaedoHa

& I]acnopr HJIH JTOKYMCHT, Cro 3aMCHAIOIIHIA

(HOMEP, CePHA, KeM H KOI/1a BLLIAH)

8. JlononHuTebHbBIC CBEICHHSA, KOTOPBIC Bhl xKesaete coodumnts 0 cebe

10. Ha xakoii yposens 3apruiatel Bel paccuntsisacte?

« » 202 romja

(AOAKHOCTE OTBETCTBEHHONO 33 KaJAPoBLLi yueT)

(noanmes)

(paclndpPOBK HOLIHCH)
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Mpunoxenne Ne§
K MOTIOKECHHIO O TIOPAIKE BEACHHS
AMYHEIX T PaGOTHHKOB

JIMCT-3ABEPHUTEJIb

nena Ne
B nene NPOLIMUTO H MPOHYMCPOBAHO JIHCTOB
(1dppars 1 nponncLIo)
c No o Ne , B TOM 4Mcle:
JIMTEPHbIE HOMEpa JIMCTOR
MPONYIICHHBIE HOMEPaA JINCTOB
+ JINCTOB BH)’I‘pCHHCﬁ OIMHCH JIUCTOB
OcobeHHOCTH (bH'}Pl‘ICCKOFO COCTOSAHHSA H Homcpa JIMICTOB
(popmuponauml Aacna
OrBeTcTBEHHBIH 32
KajpOBBII yuer
(noanuce) (paciHpposKa NOANHCH)

« » 202 ropa
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[Tpunoxenne No9

MYHUIIATIAJIBHOE BIOJUKETHOE JIIIIKOJIBHOE ObPA3OBATEJIBHOE
YYPEXJIEHUE «CTAPOCTY AEHEIKNU JETCKNUU CAZ bYUHCKOI'O
MVYHUIIUITAJIBHOI'O PAMOHA PECITYBJIMKY TATAPCTAH»

KYPHAJI YUETA
JIMYHBIX KapTO4eK paboTHUKOB (T-2)

Tom

Hauart « » 20 T.
OKOHYEH «____ » 20 r.
Htoro BHECEHO 3aMUCEH.

Cpok xpaHeHus

XPpaHUTh 10 «___ » 20 1.
Oarta Tabenb-
Ne n/n | ocbopmneHus ®.U.0. paboTHUKa HbIA [omxHocTb
KapToyku T-2 HoOMep
1 2 3 4 5
Oata un Ne Oata n Ne Oata n Ne
MoppasneneHue TpyaoBoro npukasa o WHH CHUIC npukasa o6
poroeopa npveme YBONbHEHUU
6 7 8 9 10 11
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KoHTpoabHBI KypHAI
Boiaayu JJMYHBIX A€/ HA BpEMEHHOE N0JIb30BaHue

[Tpunoxxenne Nel0

No Damuinus, Hara Komy Pacnucka B Tenedon Hara
JTUYHBIX UM, BBIIAYH BbITaHO | monyuyeHwH aena (Ne BO3BpaTa
nen OTYECTBO | (BBICBUIKM) | (BBICJIIAHO) | COMPOBOJIUTEIHHOTO nena

nena JIEI0 MMChMa)
1 2 3 4 5 6 7
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